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Yn.2 oT 3314

YTBBpAMITY AN,
I'anuna Kotiiencka Tw.‘
Hupextop AI' «bypaTruHo»

OBIIHU MPABWJIA 3A OPTAHU3ALIMSI HA
AJIMUHUCTPATUBHO OBCJIYKBAHE
B JIl' “BYPATHHO“ CYBOPOBO

MpasBuaaTta 3a NpefoCTaBaAHe Ha aaMUHUCTPATUBHM ycayrm oT I, bypaTnHo® CyBOpOBO
ca pa3paboTeHM Bb3 OCHOBA Ha 3aKOHa 33 NPeayyuIuLLHO U YYUIULLHO obpasoBaHue,
Hapenbata 3a afgMUHUCTPATUBHO obcny)BaHe, AAMWUHUCTPATUBHOMPOLIECYANHUA KOAEKC,
Koagekca 3a coumanHoTo ocurypasaHe.

Hactoawute MNpaBnaa Mmar 33 LN A3 KOHKPETU3MPaT npasata v 3a4b/IKEeHUATa Ha
POAMTENN, CNYKUTENM MPKU NON3BAHE HAa aAMUHWUCTPATUBHUTE YCNYrW, npeaocTtaseHu ot Al
“BypaTtnHo” CyBOpoOBO.

B kaHuenapuaTa Ha A «bypatuHo» CyBOPOBO Ce npuemar:
e 3amBfeHMA 3a u3daBaHe Ha AybnuMKaT Ha YAOCTOBEpeHMe 33 3aAb/IKUTENHO
npeay4nnuwHo obpasoBaHue, U3aafeHn ot AeTCKaTa rpainHa

e VcKaHus, Kanbm, CUTHanNMU, NnpeanoXeHus M 3anuTBaHMUA oT
POAMUTENN U IOPUAMMECKM IML@ UK NOJYYEHW Mo NoljaTa/enekTpoHHaTa nowa Ha Ar
“BypaTuHo”.

e Peructpupart ce 3asBeHMe U YCTHU 3anNUTBaHUS NO 3aKOHa 3a J0CTbN A0 obuwecTeeHa
MHQOpPMaLMA.

1. U3OABAHE HA OYB/IMKAT HA JOKYMEHT 3A 3ABbLPLUEH K/IAC, ETAT
WU CTENEH HA OBPA3OBAHUE - YOOCTOBEPEHWA, CBUAETE/ICTBA,
AUNnioMu

1.1. 3assutenure no u4n. 45 ot Hapepba Ne 8/2016 r. 3a uHbopmauuata
[OKYMEHTUTE 3a CUCTEMaTa Ha NPeayYrmnLLHOTO U YYMAKLLHOTO 0Bpa3osaHue,
nofasaT 3asB/eHne A0 AMPEKTOPa Ha AeTcKaTa rpafmHa no obpasedl.

1.2. Mpoueaypa no npeaoctaBaHe Ha aAMWHUCTPaTUMBHATA ycnyra/usaasaHe Ha
WHAMBUAYANHUA  aAMUHWUCTPATUBEH aKT, W3UCKBaHMA W Heobxoanmu
[OKYMEHTMW.

e [lofaBaHeTO Ha 3asBfeHVe Ce V3BbplBa B MHCTUTYUMATE, B KOATO € MPOBEAEHO
obyyeHunerto. B cayyalt ye MHCTUTYLMATE, M34aNa OPUTMHANHWA JOKYMEHT, € 3aKpUTa,

il
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3aMHTEPECOBAHOTO /IMLE NOAaBa 33aABNEHUE [0 UHCTUTYLMATA, KbAETO Ce CbXPaHABa
3a[b/KUTENHATA AOKYMeHTaLMA.

Heobxoaunma ca cneaHuTe JOKYMEHTW: 3aABAEHNE, OKYMEHT 33 NMPOMSAHA Ha MMEHaTa
(ako e npunoxmnmo)

AybNuKaTeT ce u3gaBa Npu HaaWyMe Ha AOKYMeHTauus, OT KOSTO e BWUAHO, 4e
OPUTUHANMHUAT AOKYMEHT e u3aafeH. [pu yHULWOKeHa yYuaulLHa [AO0KYMEeHTaLmMs
Ay6NMKaTM Ha AOKYMEHTM MOraT Aa Ce M3[1aBaT Bb3 OCHOBA Ha JaHHMTe OT [JHeBHMLM,

o [lybnvKatoT ce M3gasa Ha BnaHKa M ce noanevyaTsa B CbOTBETCTBME M3MCKBAHMATA Ha
MpunosxkeHune Ne 4 ot Hapenba Ne 8/2016 .

L ,ﬂ,yﬁﬂMHaTbT Ceé pPerncTtpnpa B CbOTBETHATA PETMCTPaUMNOHHA KHWIA CblM/1aCHO

npunoxeHune Ne 2 ot Hapenba Ne 8.

Cnen peructpupaHeto wmm  aybnmkatute, Komto ca obekT Ha Peructbpa 3a

NOKYMEHTUTE 33 3aBbplIEHO OCHOBHO 0bpa3oBaHue, cpelHO obpa3oBaHWe u/mam

npnaobuta creneH Ha npodecrMoHanHa KeBanubuKauma, Ce BbBEXKAAT B HEro KaTo

OCHOBHM AaHHWU U CKaHWPAHU M30DpaKeHmA.

1.3. HauuHu Ha 3anBABaHe Ha ycnyrata - 3asBneHWe 3a M3gaBaHe Ha aybnukar ce
nojasa /IMYHO WKW Ype3 MbAHOMOLLHWK. Ycayeama He ce npedocmasA no
eneKmpoHeH novm.

1.4. Cpoka Ha [eicTBMe Ha [JOKYMEHTa/WMHAMBUAYANHUS aAMUHUCTPATMBEH aKT e
Be3cpo4YHO 1 3a Ta3M yCayra He Ce Ab/MKaT TaKCu.

1.5. TotosuTe Ayb6AMKaTK ce NOAy4aBaT Ha MACTO B UHCTUTYLMATa NUYHO UNIU Ype3
YMb/IHOMOLLEHO NMLE CPpeLly nonaraHe Ha Noanuc.

1.6. OTKasbT 3a um3gaBaHe Ha Aybnukat ce obxansa no pena Ha AlK npeg
AOMUHUCTPATUBHMA CbA,

1.7. OpraH, OCbLIECTBABAlWl, KOHTPON BbPXy JAEeMHOCTTa Ha opraHa no
NpeaoCTaBAHETO Ha ycayraTa e PermoHanHo ynpasneHve Ha 0b6pa3oBaHMETo

2. BHECEHU WCKAHWMA, XANBW, CUTHANWU, NPEOTOXKEHMA U
3ANMUTBAHMUA OT POOAUTEIM U IOPUOUYECKUA JIULA WU
NO/TYYABAHM MO NOLLATA/EIEKTPOHHATA MOLLIA.

2.1. TpennoxkeHus morat Aa ce npasAT 3a YCbBbPLIEHCTBaHE HA OpraHM3auunAaTa U
[EeMHOCTTa Ha [AeTcKaTa rpagvHa wWiu 3a pellaBaHe Ha ApyryM Bbnpocu B
PaMKKUTE HA KOMMNETEHTHOCTTa Ha aAMUHUCTPALKATA.

2.2. ChrHanu moraT Aa ce nojasaT 3a 3/10ynoTpebu € BAACT U KOPYNLUMS, SIOWO
yNpaB/ieHne Ha OBLIMHCKOTO MMYLLECTBO WM 33 APYrM He3akoHOCbobpasHu
AU HeuesnecbobpasHu aeicTema wan BesfencTsma Ha nvua B AETCKaTa
rpajHa, C KOWUTO ce 3acaraT MHTepecH , NPaBa Ha Aela u/uav apyru anua.
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2.3. [peanoxeHus, wanbu n curHanm ce NnoaaeaT Nno eauH OT CAeAHUTE HAYUHU:

* B nucmeH sua

- Mo nowara

- B KaHUenapuaTa Ha Al .

- B cneupmanHa noweHCcKa KyTua 3a NogaBaHe Ha CUTHanu U NpeasioKeHns nocTaBeHa B HoXKeH
M N3TOYEH BXOLA B Crpagata Ha Al

- [No enekTpoHHaTa nowa — odz_buratino68 @abv.bg

* YCTHO: [logaBaHEeTO Ha NPeA/IoKEHUA, CUTHANM 1 Kanbu cTaBa IMYHO UK Ypes
yMbAHOMOLLEH NpeacTaBUTeN , B ONpeaeneHoTo paboTHO Bpeme Ha AeTCKaTa rpaguHa -
BCceku paboteH aeH ot 8:00 Ao 16:30 yaca. /IMugeTo, KOeTo Noaasa CMrHana, cneasa aa ce
NINTUTUMMPA NPW NOAABAHETO MY M [1a NOCOYM MME M TOYEH aApec Ha KOPEeCnoHAEHLUMA.

2.4. MpousBOACTBO NO pasrnexaaHe u OTYATAHE Ha CUrHana He ce obpasyea no:

¢ AHOHWMMHM CUTHANMU

e  CUrHanu, CbAbpHKaLLM €ANHCTBEHO HELLEH3YPHM M3Ppasn, 0BMAHN KBaUPUKALMK U
M3UCKBAHUA, YPOHBALLW NpecTu:xa Ha aAMUHNCTPALUMNATA,

e CurHanu, OTHacsALLW ce A0 HapyLIeHWa, U3BbPLUEHM Npean noBeye OT ABe roAnHY,

e CurHanu, n3xoxaalim oT eAuMH 1 Cbll noaaTen, nogafeHu NoBTOPHO Mo BbMNPOC, NO
KOWTO e HaNMLLEe NOCTaBEHO pPeWEHWEe, OCBEH aKO Ca BbB Bpb3Ka C U3MNbJAHEHWE Ha
peweHneTo nan ce OCHOBaBaT Ha HOBK d)aKTl/l M 0bCTOSATENCTBA.

3. U3OABAHE HA YOOCTOBEPEHUE HA OCUTYPUTE/IEH CTAXK U
OCUTYPUTEJIEH AIOXOA, - YT12

3.1. WUHdpopmauma 3a ycayraTa - CbraacHo pasnopeabarta Ha un.5an.7 ot Kogekca 3a
COLMANHO OCUTYPABAHE MPU MOUCKBAHE OT OCUTYPABAHOTO INLLE OCUTYPUTENAT
e J/TbKeH Aa 13aaBa 6e3nnaTHO LOKYMEHTU 38 OCUTYPUTENEH CTaX U
OCUTypUTENEH A0X04, KaKTO U a yaocToBepaBa GakTu 1 0b6CTOATENCTBa,
CBbP3aHM C TAX, B 14-AHEBEH CPOK OT UCKAHETO
3.2. [pasHo ocHOBaHWe
e Koaeck Ha Tpyaa
e KOAEeKc 3a couManHo ocurypsiBaHe
¢ Hapepnba 3a neHCUUTE M OCUTYPUTENHUA CTaX

3.3. MpaBouMaLLM AULA - BCAKO GU3MYECKO ML, KOETO e 6110 A B MOMeHTa e B
TPYLOBW UM CryxebHu npasooTHoweHua ¢ A, BypatuHo® CyBoposo” e
NPaBONPUEMHMK U YUUTO BELLOMOCTM Ce ChXPaHABAT B apXM1BA MY.

3.4. HauuH Ha 3asBABaHe - YcnyraTa ce 3aaBABa YCTHO/MPOTOKOA /MM NMCMEHO NpU
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3AC/3TC B KaHuenapuaTa Ha Al
3.5. TncmeHOoTOo 3aaBneHune ce nodasa no obpasel nNo eAmH OT CAeAHUTE HAYUHK
* JIM4HO - C AOKYMEHT 33 CaMO/IMYHOCT
* JlMueH3npaH NOLLEHCKM ONepaTop - NoLLa - 3aABNIEHNETO CNe/Ba Aa e B OpUr1MHan ¢
HOTapwWasiHa 3aBepKa Ha NoAnuca
e OT ApyrK ML@ - C NPUNONKEHO U3PUYHO MMCMEHO MBJHOMOLLHO C HOTapWasiHa
3aBepKa Ha noanuca
Kbm 3aaBNeHMETO ce npunarat CieaHUTE OOKYMEHTH:
e Konue OT TpyAOBaTa KHUMKKA
e JIOKYMEHT 33 MAEHTUYHOCT Ha UMEHa, B CIy4al Ha HaCTbMWUAN NPOMEHMN
e HoTapwanHa 3aBepeHo NbAHOMOLLHO, KOTraTO MCKaHEeTO He ce NoAasa IMYHO OT
3aMHepecoBaHOTO /IULLE - B OPUTMHAN.
MNpu 3anBABaHE NMLIETO 3a4b/HKUTE/HO CeABa A3 NOCOYM KeNaHWUA OT HEro HaumH 3a
nosydyaBaHe Ha yAO0CTOBEPEeHUETO.

Ha cayxutens npuemall, 3aaBNeHUETO Ce NpeacTaBAT OPUrMHANIUTE OT FOPernocoYeHuTe
DOKYMEHTH
3.6. [dbmxuma Takca - HAMa.
3.7. CpokK Ha npefocTaBsaHe - YA0CTOBEPEeHNETO ce 13aasa B 14 -AHeBeH CPOK OT
NoAaBaHETO Ha 3aABNIEHMETO
3.8. HauuMH Ha nonyyasaHe Ha yAOCTOBEPEHUETO
* JIM4YHO - CcpeLLy AOKYMEHT 33 CAMOIMYHOCT
e Ypes MLEH3MpPaH NOLLEHCKK onepaTop/nowaa/ c obpatHa pasnucka
e OT Apyrv MLa - CPeLLy M3PUYHO NUCMEHO MbJHOMOLLHO C HOTapMaiHa 3aBepKa Ha
NnoAnnca/opurMHan Uam Konme, KaTo OPUrMHANBT Ce NPeACTaBa 3a CBEPKaA.
W3npaluaHeTo Ypes IMLeH3npaH noLieHcKkn oneparop/ nowa/c obpaTtHa pasnucka e 3a CMeTKa
Ha 3aABUTENA.

4, N3OABAHE HA YOOCTOBEPEHME 3A OCUTYPUTEJIEH CTAM -
yn3

4.1. UHpopMaLma 3a yciyraTa - CbrnacHo pasnopeabara Ha 4.5,an.7 oT Koaekca
33 COLMA/IHO OCUTYPSABAHE NPY NOVCKBaHE OT OCUTYPABAHOTO JINLLE OCUTYPUTENAT
e ANbKeH Aa v3fasa 6e3n1aTHO LOKYMEHT 338 OCUTYPUTENIHUA CTaXK, KAKTO 1 A3
yaocTosepasa pakTi 1 0bCToATENCTBA, CBBP3aHU C TAX, B 14-AHEBeH CPOK OT
MCKaHETO.

4.2. lNpaBHO OCHOBaHUe
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e Kogaekc Ha Tpyaa
* KopgeKc 3a coumanHo ocurypsisaHe
* Hapepnba 3a neHCUUTE U OCUTYPUTENHMA CTaX
4.3. NpasoumalLy amua - Beako dumsnyecko aunue, Koeto e 61uno an B MOMEHTA €
B TPYZLOBM UK CiyebHM npasooTHowWeHnA ¢ AT «BypaTuHO», opraHusaumuTe,
Ha kouto [l e npaBonpuUeMHUK UK YUUTO BEAOMOCTM CE CbXpaHABaT B apXMBa
MYy.
4.4, HaumH Ha 3asBABaHe - yc/yraTa ce 3aaBaABa YCTHO/MPOTOKO/ AW MUCMEHO
npu 3AC, 3TC B KaHUenapuaTa Ha Al
lNucmeHoTO 3aABneHMe ce nogasa No obpasew, No eauH OT CeAHUTE HAYUHK:
e JIMYHO - C JOKYMEHT 33 CaMOJIMYHOCT
* JIVLEeH3MpaH MoLLeHCKK onepaTtop - NOLLA - 3aABNEHWETO CNeiBa Aa € B OPUrMHaN C
HOTapwuasiHa 3aBepKa Ha NnoAanmca
e OT apyrv iMua - € NPUAOKEHO M3PMYHO NMCMEHO MbJAHOMOLLHO C HOTapuaaHa
3aBepKa Ha noanuca
KbM 3anaBneHueTo oce npunarat cnegHUTe AOKYMEHTU:
e Konue OT TpyA0BaTa KHUMKKA
e JIOKYMEHT 33 MAESHTMYHOCT Ha UMEHa, B CNyYald Ha HaCTbNUAU NPOMEHM
* HoTapuasnHa 3aBepeHO MbJIHOMOLWHO, KOraTO MCKAaHETO He Ce NoAaBa TMYHO OT
3aMHTEPEeCcOBaHOTO NIULE - B OPUTMHAN.
lMpu 3anBABaHe NULIETO 33AL/MKUTENTHO C/1eABa 3 NOCOYM KENAHUA OT HEro HauyuH 3a
nony4yasaHe Ha yA0CTOBEpPEHUETO.

1. Ha cayxuTens npuemaly, 3aABN€HUETO Ce NPeACTaBAT OPUrMHanUTe OT
ropenoco4YyeHuTe AOKYMEHTU 3a CBepKa
4.5. lbnxKnma Takca - HAma.
4.6. CpOK Ha npeaocTaBAHe - ya0CTOBEPEHMNETO Ce M3a4aBa B 14 -AHEBEH CPOK OT
NoAaBaHETO Ha 3aAB/IEHUETO
2. 4.7. HauvH Ha nosiyyaBaHe Ha yA0CTOBEPEHUETO
e JIMYHO - cpeLly AOKYMEHT 33 CaMOIMYHOCT
* Ypes nLEH3MPaH NOLEHCKM onepaTop/noLa/ c obpaTHa pa3nucka
e OT 4pyrv 1MUa - CpeLLy U3PUYHO NMUCMEHO Mb/IHOMOLLHO C HOTapuasiHa 3aBepka Ha
noAnnca/opurMHan Man Konue, KaTo OPUIMHANBLT Ce NPeACcTaBA 3a CBepKa.
ManpawiaHeTo upes AuLIeH3MpaH noLLeHcKU onepaTtop/ nowga/c obpaTHa pasnuUcKa e 3a CMeTKa
Ha 3aABUTENA.
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5. YTOYHABAHE HA PA3/IUKU MEXAY U3BALEHOTO YAOCTOBEPEHUE
3A OCUIYPUTENEH Aoxo4 U JAHHU 3A OCUTYPEHOTO JIULE OT
UWHOOPMALIMOHHATA CUCTEMA HA HOU

5.1. Mlhdopmauma 3a ycayraTa - [pu ycTaHOBABAHE Ha PA3IUKKU MEX Y
n3BafeHOTO YAOCTOBEPEHME 33 OCUTYPUTENEH A0X0A WU AaHHW 33 OCUTYPEHOTO
nnuge oT MHPopmaLumoHHaTa cuctema Ha HOM CbOTBETHOTO NIMLE MOXKE A3 NOUCKa
NOTBBbPXKAABAHE MHPOPMALMATA, NofaaeHa B Y2 unm nsrotsade Ha Hoso YIM2 ¢
KOPUTMpPaHU AaHHM.
5.2. [lpaBHO OCHOBaHue
e Kopaekc Ha Tpyaa
e KofeKc 3a coumanHo ocurypaBaHe
e Hapeanba 3a neHCUMUTE N OCUTYPUTENTHUA CTaK
5.3. MNpaBoumalum nnua - BcAko PU3NYECKO NNLE, KOETO € BMI0 K B MOMEHTa €
B TPYAO0BW UAn cny*kebHu npasooTHolleHus ¢ [ «bypatnHo» CyBopoBo,
opraHusaumuTe, Ha Kouto I e npaBonpuemHUK nav YMmMTo BeAOMOCTHU Ce
CbXpaHABaT B apxmBa MY.
5.4. HauvH Ha 3asBABaHe - ycayraTa ce 3aaBaBa YCTHO/NPOTOKOA/ UK MUCMEHO
npu 3AC, 3TC B KaHuenapuata Ha Al
MucmeHoTO 3aABneHUe ce Nnogasa no obpasew, No eauH OT CheaHUTE HaUYUHU:
* JIMYHO - C AOKYMEHT 33 CaMO/INYHOCT
* JIMUEH3MpaH NOLWEHCKM onepaTop - NOLWa - 3aABNEHNETO C/1IeABa A3 € B OpUrnMHan c
HOTapMasiHa 3aBepKa Ha Noanunca
e OT Apyrn nnua - ¢ NPUNOKEHO U3PUYHO MUCMEHO MbJIHOMOLLHO C HOTapuaaHa
3aBepKa Ha noanuca
KbM 3aABNeHUETO ce NpunaraT cnegHuUTe JOKYMEHTH:
e Konue oT TpyaoBaTa KHMMKKa
e [IOKYMEHT 33 UAEHTUYHOCT Ha MMEHa, B Cly4al Ha HaCTbNUAN NPOMEHM
* HoTapuanHa 3aBepeHO NbJHOMOLLHO, KOraTo MCKaHeTo He ce nogasa /IMYHO OT
3aUHTEPEeCOBaHOTO NIULLE - B OPUTUHAN.
[pu 3aABABaHe NMLETO 3a4b/HKUTENHO C/1efiBa Aa NOCOYU KEeNaHUA OT Hero Ha4uH 3a
no/siydaBaHe Ha yAOCTOBEPEHMETO.
Ha cnyxxutensa npvemall 3aaBNE€HMETO Ce NPEeACTaBAT OPUrMHaINTE OT rOpenocoYeHuTe
OOKYMEHTH 3a CBEpPKa
5.5. Ib/mKuma Takca - Hama.
5.6. CpoK Ha npepocTtassiHe -14 -AHeBeH CPOK OT NOAaBaHETO Ha 3aABNEHMETO
5.7. HauuH Ha nony4yaBaHe Ha yAOCTOBEPEHUETO
* JINYHO - cpeLLy AOKYMEHT 38 CAMONNYHOCT
e Ypes AnLEH3MPaH NOLLEeHCKM onepaTop/nowa/ c obpaTHa pasnucka
e OT apyrv nnua - CpeLly N3puYHO MMCMEHO NBNIHOMOLWHO C HOTAapPMa/iHa 3aBepKa Ha
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ﬂOﬂ,l’]MCB/OpMFMHaﬂ MAKW KONKE, KaTO OPUTMHANDBT Ce NPeCcTaBA 3a CBEPKA.
W3npallaHeTo ypes nueH3MpaH NoLWeHCKK onepaTop/ nowwa/c obpaTHa pa3nucKa e 3a CMeTKa
Ha 3aABUTENA.

6. ObC/TYBAHE HA NOTPEBUTE/TUTE HA ADMUHUCTPATUBHU YCNYTU
HA MPUHLUUNA ,,EOHO MALLE"

MoTpebutenute Ha aAMUHUCTPATUBHM YCIYTV NONYyYaBaT MHbopmaLma, BaaHKu 3a
3aAB/IeHNA U TAXHaTa 0bpaboTKa B KaHUenapuaTa Ha [ «bypatrHo»

B crpafata Ha MHCTUTYUMATA Ca OCUTYPEHW MECTa 3a CAAaHe Ha Bb3PacTHU Xopa, BpemMeHH!
YKEHW U Xopa C yBpexaaHus. B kaHuenapusaTa 33 06CayKXBaHETO Ha MNOCETUTENIUTE Ca
OCUTYPEHM CTONOBE, Npes BIOPOTO Ha BCEKU CAYKUTEN.
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o [dupekTtopa Ha
Al «bypatnHo» CyBOpOBO

3AABJIEHNE
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