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OB ITPABUJIA 3A OPTTAHU3AIIUA HA
AMUHUCTPATUBHO OBCJIYKBAHE
B AI' “bYPATHHO* CYBOPOBO

MpaBunaTta 3a NpeaocTaBAHe Ha agMUHUCTPATUBHMK ycayrmn oT Al ,bypatnHo” CyBopoBo
ca pa3paboTeHM BbB3 OCHOBA Ha 3aKoHa 3a NpeayyYMIMUHO U YYMauMwHO obpa3oBaHMe,
HapeabaTa 3a aAMWHUCTPATMBHO 0OCAyKBaHe, AAMUHMUCTPATMBHOMPOLLECYaIHUA KOAEKC,
Koaekca 3a coumanHoTO OCUrypaBaHe.

HactoawwmTe [lpaBuna vmat 3a Len A3 KOHKPeTU3MpaT npaBaTa M 3a4b/IXKEHUATA Ha
POAMVTENIN, CNYXKUTENIN NPU MON3BAHE HA aAMUHUCTPATUBHUTE YCAYTK, NpenocTasenHn ot A
“BypatnHo” CyBOpPOBO.

B KaHuenapmAata Ha Al «bypaTtnHo» CyBOpPOBO Ce NpMemar:

3aABneHns 3a M3gaBaHe Ha AybauMkaT Ha YAOoCToBepeHMe 3a 3a4b/IKWUTE/IHO
npeay4ymMamuwHo obpasoBaHmne, n3aaaeHn OT AeTCKaTa rpajanHa

NcKkaHus,  Kanbu,  CUrHanu, nNpeanoXeHus W 3anuTBaHMA  OT POAUTENN U
IOPUANYECKM NLA UAM NOJYYEHM MO NolaTa/enekTpoHHaTa nowa Ha A “bypatuHo”.
Pernctpmpart ce 3aABAEHMEe M YCTHM 3anNnTBaHMA NO 3aKOHa 3a A40CTbN A0 obLlecTBeHa
nHbopmauma.

1. USAABAHE HA AYB/INKAT HA JORYMEHT 3A 3ABbPLUEH K/TAC, ETAMN
UNN CTEMEH HA OBPA3OBAHUE - YOOCTOBEPEHUA, CBUAETE/ICTBA,
ANNNTOMU

1.1. 3aasutenute no un. 45 ot Hapepba No 8/2016 r. 3a uHbopmaumaTa w
AOKYMEHTMTE 33 CMCTEMATA Ha NPeayYUINLLHOTO M YY4UAMLLHOTO 06pa3oBaHme,
NoAaBaT 3asABAeHNe 40 ANPEKTOPA Ha AeTCKaTa rpaamnHa no obpased.

1.2. Mpouenypa no npeaocTaBaHe Ha aAMMHWUCTPATWMBHATa YCayra/uM3naBaHe Ha
WHOVMBUAOYANHMA  aAMUHUCTPATMBEH  aKT, W3WCKBAHMA W HeobxoAnmu
[OKYMEHTMU.

[MloflaBaHETO Ha 3aAB/NEHMEe Ce M3BbPLWBA B WMHCTUTYUMATA, B KOATO € MNpoBeAeHO
obyyeHneTo. B cnydal Yye MHCTUTYyUMATA, M34ana OPUTMHANHMA AOKYMEHT, € 3aKpUTa,
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3aMHTEePEeCcoBaHOTO /ML NOJaBa 3asBAEHNE 40 MHCTUTYLMATA, KbAETO Ce CbXPaHsBa
3a4b/IKUTENHATA JOKYMEHTaLMA.

Heobxoauma ca cnegHUTe JOKYMEHTU: 3aABAeHNE, JOKYMEHT 3a NPOMAHa Ha MMeHaTa
(ako e NpPUNoXKMMO)

[ybnnKaTbT ce M3gaBa MNpW HaauMuMe Ha [AOKYMEHTaUMsA, OT KOATO € BUAHO, 4ye
OPUTMHANHMAT OOKYMEHT € u3AafeH. [pu YHULLIOKEHa YyYuaulHA AOKYMeHTauma
AYONMKATU Ha AOKYMEHTU MOTaT Aa Ce M34aBaT Bb3 OCHOBA Ha JaHHUTE OT [JJHEBHMULM,

e [lybnnKaTbT ce n3aasa Ha HaaHKa M ce noaneyaTBa B CbOTBETCTBME M3MCKBAHWATA Ha
Mpunoxerne Ne 4 ot Hapeaba Ne 8/2016 .

OybnukatbT ce perucTtpupa B CbOTBETHATA PErnMcTPauMOHHA KHMra CbriacHo

npunoxxeHme No 2 ot Hapenba Ne 8.

Cnen pernctpupaHeto wmm  aybamkatute, Kouto ca 0b6ekT Ha Peructbpa 3a

[OKYMEHTUTE 33 3aBbpLIEHO OCHOBHO 0OpasoBaHWe, cpeaHOo obpasoBaHMe Wu/uam

npuaobuta cteneH Ha npodecroHanHa KBanMPUKaLMSA, CE BbBENKAAT B HEro Kato

OCHOBHW A@HHU M CKaHMpPaHW N300paxkeHus.

1.3. HauumHMW Ha 3aaBABaHe Ha ycayrata - 3aAB/jeHWe 3a M3gaBaHe Ha AybaukaT ce
noaaBa /IMYHO MAM 4Ype3 MbAHOMOLIHWK. Ycriyeama He ce npedocmasAa no
e/1EKMPOHEH NdM.

1.4. Cpoka Ha AeicTBMe Ha [AOKYMeHTa/MHAMBUAYaNHUA aAMUHUCTPATUBEH aKT e
be3CcpoyHO M 3a Tasm ycayra He ce Ab/XKaT TaKCu.

1.5. TotoBuTe AyHAMKATK Ce NOAyYaBaT Ha MACTO B MHCTUTYLMATA NNYHO MM Ypes
YIB/THOMOLLEHO /NLE CPeLly NoJiaraHe Ha noAanuc.

1.6. OTKa3bT 3a M3aaBaHe Ha AybauMkat ce obxanBa no pena Ha AlMNK npepg
ALMWUHUCTPATUBHUA Cb/,

1.7. OpraH, oCbWecTBABAlLL KOHTPON BbPXY JAEMHOCTTa Ha opraHa no
NpeaocTaBAHETO Ha ycayrata e PervoHanHo ynpasaeHmne Ha 0bpa3oBaHNETO

2. BHECEHU WUCKAHWA, HANBU, CUTHANIN, NMPEONNIOKEHUA U
3ANUTBAHUA OT POOUTENU U HOPUANYECKU NTUUA WA
NOMYYABAHM NO NOLWLATA/ENEKTPOHHATA NOLLA.

2.1. MpeanoxeHmna moraT Aa Ce NPaBaT 3@ YCbBbPLIEHCTBAHE Ha OpraHm3aumsaTa u
NEeMHOCTTa Ha [AeTcKaTa rpaguHa WAM 3a pellaBaHe Ha Apyrv BbMPOCK B
PAaMKWUTE Ha KOMNETEHTHOCTTA Ha aAMMHUCTPALMATA.

2.2. CarHanm moraT Ja ce nogasaT 3a 310ynoTpebu c BAacT M Kopynuua, AoWo
yrnpasaeHue Ha OBLIMHCKOTO MMYLLECTBO MM 33 APYrM HE3aKOHOCHOOpPasHM
WM HeuenecbobpasHW AencTeua uam 6e3nencTBMA Ha AMLA@ B AEeTCKaTa
rpaguHa, C KOUTO Ce 3acsaraT UHTepecu , Mpasa Ha Aeua u/wav apyru anua.
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2.3. Hpe,EI,J'IOH-(eHI/IFI, anbu n curHanm ce noaaBat no eanH oT chegHnTe Ha4YMHN:!

* B nucmeH sug,

- no nouiata

- B KaHuenapuarta Ha Al

- B cneumanHa nouweHcKa KyTnA 3a NnogaBaHe Ha CUTHaAM U NPeaNOXKeHMA NOCTaBEHA B HOXKeEH
M U3TOYeH BXOA B Crpaaata Ha Al

- Mo eneKkTpoHHaTa nouwa — odz_buratino68@abv.bg

* YCTHO: [NogaBaHEeTo Ha NPEeAIOKEHNSA, CUTHANM U Kanbu cTaBa NMYHO UK Ype3
YMbAHOMOLLEH NPeACTaBUTEN , B ONpeaeneHoTo paboTHO Bpeme Ha AeTcKaTa rpagmHa -
BCceKn paboTteH aeH oT 8:00 ao 16:30 yaca. /InueTo, KOeTo NnoJaBa CUrHana, caeaBa Aa ce
JIMTUTUMKMPA NPU NOAABAHETO My M Aa NOCOYM MMe M TOYEH aapec Ha KOPeCNnoHAEHUMA.

2.4. Tpon3BOACTBO MO pasriexaHe n OTYMTaHe Ha CUrHana He ce obpasysa no:
e AHOHUMHMU CUTHANU
e CUrHanu, CbabprallM eAMHCTBEHO HELLEH3YPHU M3pasu, 0OUAHN KBaAUPUKALMM K
N3NCKBaAHMA, YPOHBALLM NPECTMMHA Ha aAMUHUCTPALMATA;
e CuUrHanm, oTHacAaWM ce A0 HapyLeHMA, U3BbPLIEHW Npean NoBeYe OT ABE roAMHU;
e CuUrHanu, U3Xoxaally oT eAMH U Cbll, NoaaTen, NoAaAeHM NOBTOPHO MO BBNPOC, MO
KOWTO e Ha/IMLLe MOCTaBEHO pelleHne, OCBEH aKo Ca BbB BPb3Ka C U3MNbAHEHUE Ha
peleHNeTo UK Ce OCHOBABaT Ha HOBM GaKTN M 0OCTOATENCTBA.

3. N3OABAHE HA YAOCTOBEPEHUE HA OCUTYPUTENIEH CTAX U
OCUTYPUTENEH OOXOA - YM2

3.1. UHpopmauma 3a ycayraTa - CbriacHo pasnopeabata Ha yn.5an.7 ot Kogekca 3a
COUMAIHO OcUrypABaHe Npum NOMCKBaHe OT OCUTYPABAHOTO NNLE OCUTYPUTENAT
e ONbXKeH Aa n3aasa 6e3nnaTtHO JOKYMEHTM 33 OCUTYPUTENEH CTaX U
OCUrypuUTENEH A0X0A, KaKTO M Aa yaoCcToBepsBa GaKTK M 0OCTOATENCTBA,
CBbpP3aHu C TAX, B 14-AHEeBEH CPOK OT MCKAHETO
3.2. lNpaBHO OCHOBaHMWe
e KogecK Ha Tpyda
e KoZeKC 3a coumasiHO ocurypaBaHe
* Hapenba 3a NEHCMUTE N OCUTYPUTENHUNA CTaXK

3.3. lMpaBoumalLm Mua - BCAKO GU3MYECKO NMLLEe, KOETO e B0 NN B MOMEHTA € B
TPYA0BU UK cny»kebHn npaBooTHoweHua ¢ A, bypatnHo® CyBopoBo" e
NPaBONPUEMHUMK MAN YAUTO BEAOMOCTM Ce CbXPaHABAT B apXMBa My.

3.4. HauuH Ha 3anaBaABaHe - YcayraTa ce 3asBsABa YCTHO/MPOTOKOA /MAN MUCMEHO NpK
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3AC/3TC B KaHuenapuaTta Ha Ar.
3.5. MuncmeHoTO 3aaBAeHMe ce nogasa Nno obpasew, No eaAnH OT CAeAHUTE HAYMHM
® JIMYHO - C AOKYMEHT 332 CAMO/IMYHOCT
* JIMUEH3MPaH MOLLEHCKM OMNepaTop - NOLLA - 3aABNEHMETO C/ie[Ba 4a € B OPUTUHA C
HOTapuasiHa 3aBepKa Ha Noanunca
e OTA4pyrn amua - C NPUIOXHKEHO M3PUYHO MUCMEHO MbIHOMOUWHO C HOTapMaaHa
3aBepKa Ha noanuca
Kbm 3aaBneHueTo ce npunarat cnegHuTe JOKYMEHTHU:
e Konue oT TpyaoBaTa KHUXKKA
e JIOKYMEHT 33 MAEHTUYHOCT Ha MMEHA, B C/Ty4ail Ha HACTbNW/IM MPOMEHM
e HoTapuasiHa 3aBepeHO NbJAHOMOLLHO, KOraTO MCKAHETO He Ce NoAaBa /IMYHO OT
3aMHEepPEeCcoBaHOTO /INLLE - B OPUTMHA.
MNpu 3aaBABaHE NULETO 3a4b/KUTENHO CNeasa Aa NOCOYN KeNaHUA OT Hero Ha4vmH 3a
noay4yaBaHe Ha y4OCTOBEepeHUeTO.

Ha cayxutena npnemaly, 3aaBneHUeTo ce NpeacTaBAT OpUrMHaANUTe OT ropenocoYyeHuTe
DOKYMEHTH
3.6. [bmKnma Takca - HAMma.
3.7. CpoOK Ha npenocTaBaAHe - yA0CTOBEPEHMETO Ce n3aasa B 14 -AHEBEH CPOK OT
NoZiaBaHETO Ha 3aABJIEHMETO
3.8. Ha4ynH Ha nony4yaBaHe Ha YyAOCTOBEPEHMETO
e JIM4HO - cpeLly AOKYMEHT 33 CAMOIMYHOCT
e Ypes nmueH3snpaH nouleHck onepatop/notiaa/ c obpatHa pasnmcka
e Ot apyrm anua - cpelly M3pmMyHO NMMCMEHO MbJHOMOLLHO C HOTapMaJ/iHa 3aBepKa Ha
noAnuca/opurMHan Uam Konue, KaTo OPUrMHaN BT Ce NPeACTaBs 3a CBepKa.
M3npalaHeTo Ypes NnLeH3npaH NoLeHCcKM onepaTtop/ nowa/c obpaTHa pasnucka e 3a
CMeTKa Ha 3aABuTens.

4. U3OABAHE HA YOOCTOBEPEHUE 3A OCUTYPUTESIEH CTAXK -
Y13

4.1. UHPopMmaLma 3a ycayraTa - CbrnacHo pasnopeabata Ha yn.5,an.7 ot Koaekca
33 COLMAIHO OCUTypABaHeE NPKY MOUCKBAHE OT OCUMIYPABAHOTO /INLLE OCUTYPUTENAT
e AbXeH Aa n3nasa 6e3n1aTHO AOKYMEHT 3@ OCUTYPUTENTHNA CTaxXK, KaKTo U Aa
yaocToBepaBa $akTn n 06CTOATENCTBA, CBbP3aHM C TAX, B 14-AHEBEH CPOK OT
MCKaHeTO.

4.2. [NpaBHO OCHOBaHWe
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e Kozekc Ha Tpyaa
e Koaekc 3a coumasHO ocurypasaHe
e Hapepnba 3a NeHCcumUTe U OCUTYPUTENHUA CTaXK
4.3. NpaBonmalm nmua - Bcako dpmsnyecko nmue, Koeto e B1I0 UM B MOMEHTA €
B TPYA0BM MM CNy»KebHW NnpaBooTHoLweHMA ¢ Il «bypaTuHO», opraHn3aumumTe,
Ha kouTo [l e NpaBoONpPUEMHUK MW YAUTO BEAOMOCTM Ce CbXPaHABAT B apXMBa
MY.
4.4. HauynH Ha 3asBfABaHe - yc/yraTa ce 3aaBsABa YCTHO/MPOTOKOA/ UM MUCMEHO
npw 3AC, 3TC B KaHUenapuaTta Ha Al
lNMMcmeHoTO 3asaBaeHMe ce nogasa no obpaseu, nNo eanH OT CAeAHUTE HAYUHW:
* JIMYHO - C AOKYMEHT 332 CAaMOIMYHOCT
e JIMUEH3MPaH NOLLEHCKM ONepaTop - NOLLa - 3aABNEHMETO C/1ie[lBa Aa € B OPUTUHAN C
HOTapuMasHa 3aBepKa Ha Nnoanunca
e OT Apyrn nua - € NPUAOKEHO M3PUYHO MUCMEHO Mb/IHOMOLLHO C HOTapuWa/iHa
3aBepKa Ha noanuca
Kbm 3aaBneHneTo oce npunarat caegHuUTe AOKYMEHTH:
e Konwue oT TpyAoBaTa KHMXKKA
e  JIOKYMEHT 33 MAEHTUYHOCT Ha MMEHA, B CIy4ail Ha HACTbNWIN NPOMEHM
e HoTapuasiHa 3aBEPEHO Mb/IHOMOLLHO, KOraTO MCKAaHETO He ce NoAaBa IMYHO OT
3aMHTEPECOBAHOTO /INLE - B OPUTMHAN.
MNpu 3aaBABaHE NULETO 3a4b/KUTENHO CAeBa Aa NOCOYU KeNaHUA OT Hero Ha4ymH 3a
noayyaBaHe Ha y40CTOBEpPeHUeTo.

1. Ha cnhyxutena npuemaly, 3aaBneHMeTo ce NpeacTaBaT OpUrMHanmTe ot
ropenocoyeHnTe AOKYMEHTM 3a CBEpKa
4.5. IbnXKnma Takca - HAMa.
4.6. CpoK Ha npefocTaBaAHe - yA0CTOBEPEHMETO Ce n3gasa 8 14 -AHeBeH CpoK OT
No4aBaHeTo Ha 3aABJIEHMETO
2. 4.7. HauMH Ha nosy4yaBaHe Ha y40CTOBEepeHMeTo
¢ JIMYHO - cpelLly LOKYMEHT 33 CAaMOIMYHOCT
e Ypes nmueH3npaH nouleHcKM onepatop/nouua/ c obpaTHa pasnucka
e OTApyrn nua - cpeLly M3prUyYHO NMMCMEHO Mb/IHOMOLLHO C HOTapMaJ/iHA 3aBEepKa Ha
noanuca/opurMHan Uam Konue, KaTo OPUIMHANBT Ce NPe/CTaBA 3a CBEPKa.
M3npalaHeTo Ypes NnLeH3npaH NoLeHCcKM onepaTtop/ nowa/c obpaTHa pa3nucka e 3a
CMeTKa Ha 3aABUTeNA.
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5. YTO4YHABAHE HA PA3/IMKU MEXAY U3BAAEHOTO YOOCTOBEPEHUE
3A OCUTYPUTENEH AOXO0A4 N AAHHN 3A OCUTYPEHOTO JINUE OT
NHO®OPMAUNOHHATA CUCTEMA HA HOU

5.1. UHdopmauuma 3a ycayrara - [1py ycTaHOBABAHE HA PA3/IMKN MeXay
M3BafEeHOTO YAOCTOBEPEHME 33 OCUTYpUTENEH A0XOA, U AAHHM 33 OCUTYPEHOTO
nmue ot MHdopMaumoHHaTa cmctema Ha HOW cbOTBETHOTO MLLE MOXKe Aa MOUCKa
NOTBbPKAABaHe MHPOPMaUMATA, NogaaeHa B Y2 nam nsroteaHe Ha HoBO YI12 ¢
KOPUTMpPaHW AaHHW.
5.2. [paBHO OCHOBaHUe
e Kopaekc Ha Tpyaa
e KoZeKcC 3a coumMasHO OcurypaBaHe
* Hapenba 3a NeHCMUTE N OCUTYPUTENHMA CTaXK
5.3. MpaBovmalLm nnua - Bcako pusmyecko anue, KOeTo e BUao Uanm B MOMEHTA e
B TPYA0BM UK cNy»KebHW npaBooTHoleHua ¢ A «bypatnHo» CyBOpoBO,
opraHu3aumunTe, Ha kouto Il e NpaBoONpUEMHUK UIN YUUTO BEAOMOCTHU Ce
CbXPaHABAT B apXMBa My.
5.4. HauuH Ha 3aABABaHe - yc/yraTa ce 3aaBABa YCTHO/NPOTOKOA/ MU MUCMEHO
npw 3AC, 3TC B KaHUenapuaTta Ha Al
MncmeHOTO 3aaBneHMe ce nogasa no obpasey, No eanH OT CaeaHUTEe HAYMHW:
*  JIMYHO - C AOKYMEHT 33 CaMOJINYHOCT
e JIMUeH3MpaH NOLWEHCKM onepaTop - NoLa - 3aABJIEHMETO ClelBa [a € B OPUTMHAN C
HOTapmaHa 3aBepKa Ha NoANMca
e Ot Aapyrm anua - ¢ NPUNOKEHO U3PUYHO MUCMEHO Mb/IHOMOLLHO C HOTapMaHa
33aBepKa Ha noAnuca
Kbm 3aaBneHneTo ce npunarart cnegHuTe 4OKYMEHTH:
e Konue OT TpyAoBaTa KHMMKKA
e JIOKYMEHT 33 MAEHTUYHOCT Ha MMEHa, B C/Ty4ail Ha HAaCTbNWAM NPOMEHMU
e HoTapuasiHa 3aBepeHO NbJIHOMOLLHO, KOraTo MCKaHEeTO He ce NoAaBa JIMYHO OT
3aMHTEPECOBAHOTO /INLLE - B OPUTMHAI.
lNpw 3aaBABaHE NMLETO 3a4b/IKUTENHO Cneasa Aa NOCOYN KeNnaHUA OT HEro Ha4YmH 3a
Nony4YyaBaHe Ha y40CTOBEpPEeHUETO.
Ha cayxuTtena npuemall, 3aABNEeHUETO ce NPeAcTaBAT OPUTMHANUTE OT ropenocoyeHuTe
[DOKYMEHTM 3a CBepKa
5.5. IbKnma Takca - HAMa.
5.6. CpoK Ha npeaocTaBAHe -14 -AHeBeH CPOK OT NOAaBaHETO Ha 33aABJIEHUETO
5.7. HaunH Ha nonyyasaHe Ha yaoCTOBEPEHNETO
e JIMYHO - cpelly AOKYMEHT 3a CAaMOIMYHOCT
e Ypes nmueH3snpaH nouleHckM onepatop/notua/ c obpaTHa pasnucka
e OTApyrn nua - cpeLLy M3prUyYHO NMUCMEHO Mb/IHOMOLLHO C HOTapMaJ/iHA 3aBEepPKa Ha
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noAnuca/opurMHan Uau Konue, Kato OPUrMHaNbT ce NpeacTaBs 3a CBEPKa.
M3npallaHeTo Ypes nLLeH3MpaH NOLLEeHCKM onepaTtop/ nowa/c obpaTHa pa3nucKa e 3a
CMETKa Ha 3aaBuUTeNs.

6. ObC/TYHKBAHE HA NMOTPEBUTENUTE HA AODMUHUCTPATUBHU
YCNYTU HA MPUHUUNA ,,EOHO FMLLE"

MoTpebutennte Ha aAMUHUCTPATUBHM YCAYTU NoydYaBaT MHGopMaLms, BaaHKKM 3a
3aABaeHUNA U TAXHaTa 06paboTKa B KaHUenapuaTta Ha A «bypaTuHo»

B crpafaTa Ha MHCTUTYLMATA Ca OCUIYPEeHM MecTa 3a CaflaHe Ha Bb3PacTHM Xopa, bpemeHHN
*KEHW M Xopa C yBpexaaHua. B KaHuenapuaTa 3a 06C/y»KBaHETO Ha MOCETUTENNTE ca
OCUTYPEHU CTON0BE, Npe/ BIoPOTO Ha BCEKM CYKUTEN.
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No [NunpeKTopa Ha
A «bypatnHo» CyBOpoOBO

SAABJIEHWE
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